


NONAPPROPRIATED FUND POSITION DESCRIPTION
JOB TITLE: Materials Handler POSITION NUMBER 01-055A
JOB SERIES: 6907 PAY LEVEL: NA-4
Summary of Duties: Performs warehouse work involving receiving, storing, and shipping a variety of bin and bulk
supplies, material, equipment and commodities. Work is usually reptitive and involves unloading, stacking, binning,
rotating, and marking stock in accordance with standardized operating instructions. Verifies incoming and outgoing
shipping documents. May use automated material identification equipment such as bar code, wands, computer
terminals, and laser scanners to select storage locations of items being shipped or received. Uses common handtools
such as hammers, screwdrivers, and pliers as well as handtrucks, handlifts, pallet jacks, dollies, and electric lifts.
Performs other related duties as assigned.
Skills and Knowledge: Knowledge of the general warehouse layout, item identification codes, basic warehouse
procedures, and storage areas in order to place, pull, move, arrange, and rotate items per established procedures.
Ability to complete appropriate forms relating to stock descriptions, quantity, unit of issue, and labeling
requirements for incoming and outgoing materials. Ability to use a computer terminal. Skill in the use of manual
dollies, electric lifts, and handtools. Ability to identify obvious damage to matrials through visual inspections.
Responsibility: Works under guidance of a supervisor or higher graded worker who provides general instruction on
repetitive assignments and specific guidance, including written instructions on new operations or procedures.
Observes safety procedures for various equipment. Work is periodically spot checked.
Physical Effort: Stands on hard surfaces for extended periods of time. Bends, stoops, and works in tiring and
sometime uncomfortable positions. May lift and carry items weighing up to 40 pounds. Heavier items are moved
with weight handling equipment or assistance of others.
Working Conditions: Work is performed inside or outside in areas that may be hot, damp, cold, drafty and poorly
lighted. Exposed to the possibility of cuts, scrapes, burises, etc., and injury from falling stock. Must wear issued
protective gear.


